Name of Program

Class Location/Room Number and Time
Instructors
Syllabus and Program Information

Week 1 Date(s)
Theme:


Skills:

Activities: 
Week 2 Date(s)
Theme:


Skills:

Activities: 
Week 3 Date(s)
Theme:


Skills:

Activities: 
Week 4 Date(s)
Theme:


Skills:

Activities: 
Week 5 Date(s)
Theme:


Skills:

Activities: 
Week 6 Date(s)
Theme:


Skills:

Activities: 
· Attendance is taken at each class; to report your child’s absence, please call (name of school at 781-545-xxxx) before 2:30pm.  
· School offices are closed during program hours.  Please use the following number to contact the instructor in case of emergency:  xxx-xxx-xxxx
Program Procedures and Policies

· Parents are responsible for their child from school dismissal time until class start time as well as transportation.  Once school is dismissed, students may not stay at the school unsupervised until classes begin.  SPS faculty is committed to their teaching day until 3:40pm. 

· Attendance will be taken each class; you must sign your child in and out of class. If your child will be absent, please call that school’s office before 2:30 pm to leave a message for the instructor so all students enrolled are accounted for.

· If someone other than yourself is picking up your child, you MUST give a note of permission.
· Your emergency contact person needs to be someone who will be available and able to pick up your child.   If the contact needs to be changed, please notify the instructor.  
· Please pick up your child on time. There will be a $25 late fee if pick up is 10 minutes or more after dismissal time.

· I understand and affirm that by registering my child for a CORSE program, I grant permission for SPS, Scituate Recreation and CORSE to use photographs and/or videos of my child in CORSE, SPS and/or Scituate Recreation publications, materials and websites.   If there is a need to avoid photos of your child, you must contact corsefoundation@comcast.net and put your request in writing.  Every effort will be made to avoid photos in regards to this request, but it cannot be guaranteed.  

· If your child needs access to medications after-school, please be aware that there is no school nurse on-site and medications in school offices are locked.  Parents are responsible for assuring the appropriate arrangements and information is provided to the instructors.  School personnel or instructors cannot dispense medication.  If there is an emergency, 911 will be called.
· If your child is intentionally disruptive in the class, you may be called to pick them up early.  Chronic intentional behavior problems will result in termination from the program without refund.  

· If there is an official school holiday, there is no class that day; it will be rescheduled. If school is cancelled for weather or emergent reasons, there is no class that day; every effort is made to reschedule for this, but make-up classes cannot be guaranteed nor fees reimbursed. If class falls on an early release day, the instructor will inform you if the class will still run that day or if it will be rescheduled.

· Refund policy is based on the withdrawal date of the student. Please notify corsefoundation@comcast.net immediately.
· Handouts and program information can be found on www.corsefoundation.org, under “Programs/Registration”, and click on “SPS After-school Academic and Social Skills Development Programs”.  
